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LOGIN SCREEN :  

Login using User ID and Password. 

 

 

DASHBOARD :  

After login it will open Unpaid Invoices by default with the left panel menu. 



 

 

Import Tally Invoices :  

Tally will give the file in latest (.xlsx) format. To import tally invoices the file need to save as 97-2003 

(.xls) format.  

 

One popup will open to browse the file where you need to select 97-2003(.xls) format file. 

Click to import tally 

invoices into portal 

Click here to import 



 

After selecting the file click on "Attach" button and once the file attached click on "Close" button. After 

clicking Close button the data will be imported into system. Need to remember 2 things on this point :  

1. Depositor User ID need to match with portal and tally. No special character or space allowed 

2. Warehouse name also should match with portal and tally. No special character or space allowed 

Otherwise import will fail. 

 

 

 

 

 

 

 

 

Click here to browse 

and select file 



Reports Menu 

 

 

Paid Invoices :  

It will display all the paid invoices 

 

Paid List for Tally :  

This list will generate all the paid list which can be imported to tally. This list is coming according to Tally 

Format.  

 

Filtering Options :  

TDS Uploaded 

by depositor 

Filtering or Searching 



 

Need to generate the list according to "Date From" and "Date To" to avoid the duplicate import for tally. 

These filtering options can be used for searching paid record in database. On all listing these filtering 

options can be used for same purpose. 

 Once clicked on "To XL" it will download on following format :  

 

 

To download the list 

click on "To XL" after 

filter 

need to copy only 

the rows 



 

Then Paste it into a new  excel file :  

 

Save this excel file as 'talypaid.xlsx' -> after that the import process of tally will be given by Tally people 

only.  

 

Unpaid Invoices  

It will list all the unpaid invoices for all the warehouses and depositors as well. 

 


